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CIF SHIPPING INSTRUCTIONS

"CIF" deliveries are to specified port only; no customs clearance or inland delivery is included.  
DDC and port charges are to be paid by your customs broker.

Please send a separate sheet for each consignment (i.e., if one title is being delivered to multiple locations). 
Failing to provide information in a timely manner will result in delay of shipment. The US Importer Security Filing 
Program (ISF) requires that ALL information is accurate and must be submitted three weeks prior to the ready 
to ship date. 

Publisher address:______________________________________________________________________________
Publisher IRS, SS or DUNS number if available:______________________________________________________
Publisher contact name:_________________________________________________________________________
Publisher telephone:_____________________________________________________________________________

Project Title:____________________________________________________________________________________
 
Consignee address:_____________________________________________________________________________
Consignee IRS or SS number:_____________________________________________________________________
Consignee contact name:________________________________________________________________________
Consignee telephone:____________________________________________________________________________

Notify Party address (customs):____________________________________________________________________
Notify Party contact name:________________________________________________________________________
Notify Party telephone:___________________________________________________________________________

Final Destination of shipment address:______________________________________________________________
Final Destination IRS, SS or DUNS number if available:________________________________________________
Final Destination contact name:___________________________________________________________________
Final Destination telephone:_______________________________________________________________________

Port of Discharge / Place of Delivery (i.e. CIF Memphis, CIF New York, etc):______________________________

Proforma Value (Asia Pacific Offset, LTD. will list your unit cost as proforma value unless otherwise instructed): 
______________________________________________________________________________________________

Advance copy requirements (Asia Pacific Offset, LTD. will courier 6 copies to your office at no courier charge).  
Please advise if you need additional advances – quantities, complete address, contact name and telephone 
number, we will advise additional courier cost:_______________________________________________________

CARTON MARKINGS (Here are the marks that we use, unless otherwise specified):
Publisher / Title / ISBN / # Copies per Carton / Retail Price / Printed in Hong Kong - China

PALLET REQUIREMENTS
We will ship on standard pallets [ 40" x 48" / 102 x 122 cm ] unless otherwise specified. 

SHIPPING DOCUMENTS
We will send original documents to your customs broker and one copy to you, unless you specify otherwise. 
If you require additional copies, please advise address & contact name of recipients.
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